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Abstract	Comment by Author: Check with your instructor to determine whether an abstract is required.
An abstract is a brief, comprehensive summary of the contents of a paper. It enables readers to quickly review the key elements of a paper without having to read the entire document. This can be helpful for readers who are searching for specific information and may be reviewing many documents. The abstract may be one of the most important paragraphs in a paper, because readers often decide if they will read the document based on information in the abstract. An abstract may not be required in some academic papers; however, it can still be an effective method of gaining the reader’s attention. The following sentences serve as an example of what could be composed as an abstract for this paper: The basic elements of APA style will be reviewed, including formatting of an APA style paper, in-text citations, and a reference list. Additional information will address the components of an introduction, how to write effective paragraphs using the MEAL plan, and elements of a summary and conclusion section of a paper.
Keywords: abstract, APA style.
APA Style Paper Template: A Resource for Academic Writing	Comment by Author: Note that the title of the paper is not in bold text.
American Psychological Association (APA) style is most commonly used to cite sources in the social sciences. APA style is used when writing papers in the programs offered at Capella University. This document serves as an APA style resource, containing valuable information that you can use when writing academic papers. For more information on APA style, refer to the Publication Manual of the American Psychological Association, also referred to as the APA Manual (American Psychological Association, 2010b).
The first section of this paper shows how an introduction effectively introduces the reader to the topic of the paper. In APA style, an introduction never gets a heading. For example, this section did not begin with a heading titled “Introduction,” unlike the following section, which is titled “Writing an Effective Introduction.” The following section will explain in greater detail a model that can be used to effectively write an introduction in an academic paper. The remaining sections of the paper will continue to address APA style and effective writing concepts, including section headings, organizing information, the conclusion, and the reference list.
Writing an Effective Introduction	Comment by Author: Level 1 section heading.
An effective introduction often consists of four main components, including (a) the position statement, thesis, or hypothesis, which describes the author’s main position; (b) the purpose, which outlines the objective of the paper; (c) the background, which is general information needed to understand the content of the paper; and (d) the approach, which is the process or methodology the author uses to achieve the purpose of the paper. This information will help readers understand what will be discussed in the paper. It can also serve as a tool to grab the reader’s attention. Authors may choose to briefly reference sources that will be identified later on in the paper as in this example (American Psychological Association, 2010a; American Psychological Association, 2010b; Walker, 2008).
In an introduction, the writer will often present something of interest to capture the reader’s attention and introduce the issue. Adding an obvious statement of purpose helps the reader know what to expect, while helping the writer to focus and stay on task. For example, this paper will address several components necessary to effectively write an academic paper, including (a) how to write an introduction, (b) how to write effective paragraphs, and (c) how to properly use APA style.
Level 1 Section Heading is Centered, Bold, and Title Case
Using section headings can be an effective method of organizing an academic paper. The section headings should not be confused with the running head, which is a different concept described on the title page of this document. Section headings are not required, according to APA style; however, they can significantly improve the quality of a paper by helping both the reader and the author, as will soon be discussed.
Level 2 Section Heading is Flush Left, Bold, and Title Case
The heading style recommended by APA consists of five levels (American Psychological Association, 2010b, p. 62). This document contains two levels to demonstrate how headings are structured according to APA style. Immediately before the previous paragraph, a Level 1 section heading was used. That section heading describes how a Level 1 heading should be written, which is centered, bold, and using upper and lowercase letters (also referred to as title case). For another example, see the section heading, Writing an Effective Introduction, on page 3 of this document. The heading is centered, bold, and uses upper and lowercase letters (compared to all uppercase in the running head at the top of each page). If used properly, section headings can significantly contribute to the quality of a paper by helping the reader who wants to understand the information in the document, and the author who desires to effectively describe it.
Section Headings Help the Reader
Section headings serve multiple purposes, including helping the reader (a) understand what is being addressed in each section, (b) maintain an interest in the paper, and (c) choose what they want to read. For example, if the reader of this document wants to learn more about writing an effective introduction, the previous section heading clearly states that is where information can be found. When subtopics are needed to explain concepts in greater detail, different levels of headings are used according to APA style.
Section Headings Help the Author
Section headings do not only help the reader, they help the author organize the document during the writing process. Section headings can be used to arrange topics in a logical order and they can help an author manage the length of the paper. In addition to an effective introduction and the use of section headings, each paragraph of an academic paper can be written in a manner that helps the reader stay engaged.
How to Write Effective Paragraphs Using the MEAL Plan
The MEAL plan is a model used by Capella University to help you effectively compose academic discussions and papers. Each component of the MEAL plan is critical to writing an effective paragraph. The acronym MEAL is based on four components of a paragraph (M = main point, E = evidence or example, A = analysis, and L = link). The following section includes a detailed description and examples of each component of the MEAL plan.
When writing the content sections of an academic paper (as opposed to the introduction or conclusion sections), the MEAL plan can be an effective model for designing each paragraph. A paragraph begins with a description of the main point, which is represented by the letter M of the MEAL plan. For example, the first sentence of this paragraph clearly states the main point is a discussion of the MEAL plan. After the main point has been made, evidence and examples can be provided.
The second component of a paragraph contains evidence or examples, which is represented by the letter E in the MEAL plan. An example of this component of the MEAL plan is actually this sentence, because it is an example of an example. Evidence is often in the form of expert opinions from research. Be sure to cite your sources of expert opinions using APA style citations. 
Analysis, which is represented by the letter A of the MEAL plan, is your interpretation of the evidence that you have presented. An effective analysis might include a discussion of the strengths and weaknesses of the arguments, as well as the expert’s interpretations of evidence and examples. When presenting a quotation, provide an analysis of the quote and the specific point it makes for your position. Without an analysis, the reader might not understand why you discussed the information that the reader just read. 
The letter L of the MEAL plan refers to information that links the current and subsequent paragraphs. The link helps the reader understand what will be discussed in the next paragraph. It summarizes your reasoning and shows how your paragraphs fit together. For example, this sentence might explain that once the MEAL plan has been effectively used when writing the body of an academic paper, the final section is the summary and conclusion section.
Considering Direct Quotations
Another important point to consider is the use of direct quotations in papers. As you travel along your academic pathways and improve your writing skills, it is imperative that you transition from finding information and quoting the author word for word to using the information to support an idea, paraphrase, and then synthesize and express the findings in your own words. Having said that, there are situations in which quotations may be appropriate, so it is important to cite them properly. According to the sixth edition of the APA Manual (APA 2010b), “When quoting, always provide the author, year, and specific page citation or paragraph number for nonpaginated material . . . in the text and include a complete reference in the reference list” (p. 170).
Notice that the above quote contains fewer than 40 words. There is a different style for quotes containing 40 or more words. These longer quotes use a block formation:
If the quotation compromises 40 or more words, display it in a freestanding block of text and omit the quotation marks. Start such a block quotation on a new line and indent the block about a half inch from the left margin (in the same position as a new paragraph). If there are additional paragraphs within the quotation, indent the fist line of each an additional half inch. Double-space the entire quotation. At the end of the block quotation, cite the quoted source and the page or paragraph number in parentheses after the final punctuation mark. (APA, 2010b, p. 171)
Summary and Conclusion
A summary and conclusion section, which can also be the discussion section of an APA style paper, is the final opportunity for the author to make a lasting impression on the reader. The author can begin by restating opinions or positions and summarizing the most important points that have been presented in the paper. For example, this paper was written to demonstrate to readers how to effectively use APA style when writing academic papers. Various components of an APA style paper that were discussed or displayed in the form of examples include a running head, title page, introduction section, levels of section headings and their use, in-text citations, the MEAL plan, a conclusion, and the reference list.
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Reference List: Always begin a reference list on a new page. Use a hanging indent after the first line of each reference. You can look in the Paragraph menu of Microsoft Word for formatting the hanging indent, so that you will not have to tab the indent. It gives the text a smoother look and remains consistent, even if you make edits. The reference list is in alphabetical order by first author’s last name. A reference list only contains sources that are cited in the body of the paper, and all sources cited in the body of the paper must be contained in the reference list.
The reference list above contains an example of how to cite a source when two documents are written in the same year by the same author. The year is also displayed using this method for the corresponding in-text citations as in the following sentence: The author of the first citation (American Psychological Association, 2010a) is also the publisher, therefore, the word Author is used in place of the publisher’s name.
When a digital object identifier (DOI) is available for a journal article, it should be placed at the end of the citation. If you cannot locate the DOI, you may find more information, including frequently asked questions at Crossref DOI Display Guidelines. If a DOI is not available for an article retrieved online, the uniform resource locator (URL) for the journal home page should be used. The Marsh, Landau, and Hicks (1997) reference is an example of how to cite a source using a DOI. The Walker (2008) reference is an example of how to cite a source using a journal home page URL. Please note that you will not use the Capella link that is often provided in the course room. If the URL contains a database title, such as EBSCO or ProQuest, or the name Capella, do not use that in your citation as it will only work for Capella learners and faculty.
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